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To : Campus Secretariat, Maritime Services Training Institute

Address : 23 Castle Peak Road, Tai Lam Chung, Tuen Mun, New Territories, Hong Kong

Company Recommendation Letter

This is to certify that Mr. / Ms. , (HKID Card No.: )

has been employed by (Company Name)

since / / and is currently serving as (Job Title)

and has been serving on board (Vessel Name)

(Certificate No.: )- His / Her main duties and responsibilities

include:

We hereby recommend the above-named employee for enroliment in the (Course Name)

offered by the Maritime Services Training Institute.

Should you require any further information, please feel free to contact us.

Company Stamp :

Authorized Signature :

Authorized Person's Name

Authorized Person's Position

Authorized Person's Contact No. :

(The authorized person may be a staff member of the Human Resources Department or the applicant's direct supervisor.)

Date :




