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# Personal Information Collection Statement

| acknowledge that | have read and understood the Personal Information Collection
Statement (“PICS”) and VTC's Privacy Policy Statement
(https://www.vtc.edu.hk/en/home/privacy.html).
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[J1do not agree to VTC and its member institutions using my personal data, including
my name, mobile number, correspondence address and education level, for providing
direct marketing information in relation to programmes, admissions and events
offered by VTC and its member institutions. | understand that | may withdraw this
decision at any time.
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Notes to Applicants

1. Applicants must be Hong Kong residents and meet the standard entry
requirements of the course.

2. Admission to short courses is generally offered on a first-come, first-served
basis.

3. Requests for class rescheduling must be submitted in writing with supporting
documents (e.g. medical certificates, employment proof). Applications will be
considered on a case-by-case basis, and the applicant will be notified of the
result separately.

4. Unjustified absence or lateness may result in immediate cancellation of
enrolment, and fees paid will not be refunded. If you are unable to attend class
on time due to special reasons, you must submit a written explanation and
relevant supporting documents to the MSTI within three working days.

5. The MSTI reserves the right to amend, postpone, or cancel any course due to

insufficient enrolment or special circumstances.

Course fees and places are non-transferable.

7. Before the course begins, the Secretariat will confirm the applicant’s
attendance. If an applicant requests postponement three times, the MSTI
reserves the right to withdraw the application and all related records. Any
future application must be submitted anew with the required documents.

8. The MSTI reserves the right to cancel applications, enrolment, certificates,
and qualifications if false, incomplete, or misleading information is provided.

9. The MSTI reserves the final right to accept or reject any application and to
make all admission decisions.

o

Application Procedure

Applicants are required to submit a completed application form together with
allrelevant supporting documents by the application deadline (i.e. 14 working
days prior to the course commencement date), either in person, WhatsApp to
2458 3833, email to msti@vtc.edu.hk, fax to 2440 0308 or by post to Maritime
Services Training Institute, 23 Castle Peak Road, Tai Lam Chung, Tuen Mun.
Applications will only be processed after the MSTI has received the completed
application form and copies of all required supporting documents.

Payment Methods
1. Cheque Payment

Cheques should be made payable to “Vocational Training Council”. If
applying for more than one course, a separate cheque must be issued for
each course. Please write the applicant's name, contact number, and
course title on the back of the cheque. Cheques must be submitted in
person or by post no later than 7 working days before the course
commences. Please mark the envelope with "Course Application. Post-
dated cheques will not be accepted.
2. FPS Payment

A payment notice will be issued approximately two weeks before the course
starts. Applicants must settle the course fee by the specified deadline and
send a successful transaction record to secure their place.

Discounted Course Fee Eligibility
(Not applicable to safety card courses)
Applicants may be eligible for a discounted course fee for designated short
courses if they:
1. Are Hong Kong residents; and
2. Hold one of the following documents:
> Seafarer’s Employment Registration Book;
> Local Certificate of Competency (Coxswain or Engine
Operator) of any grade;
*Except pleasure vessels/ operating government vessels/
certificates limited to government vessels.
> A certification letter issued by the Mercantile Marine Office of
the Marine Department;
> A recommendation letter from a university or college
confirming eligibility to apply for Seafarer’s Employment
Registration Book (subject to individual assessment);
> A recommendation letter from a local shipping company
confirming employment as a crew member (subject to
individual assessment);
> A recommendation letter from a pleasure vessel company
confirming employment on a specified vessel, together with
a copy of the vessel’s registration certificate (subject to
individual assessment).
3. The MSTl reserves the right to determine an applicant’s eligibility
for the discounted course fee.
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